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ACADEMY

At Open Window School




Dear (insert name or add “Generous Patron”),  
It is a pleasure to introduce you to Open Window School.  We greatly appreciate your generous tax-deductible donation to our school.

Open Window School is a non-profit, independent school dedicated to educating gifted and creative children of elementary and middle school age (K through 8th). Our school fills a critical need for families on the Eastside.   
Each year, our school hosts an incredible fundraising auction.  The proceeds are used to supplement the tuition-funded budget and provide materials for various departments within the school.  This year’s auction will be held on March 13th, 2010 at the Meydenbauer Convention Center in Bellevue.   More than 350 people are expected to attend this gala event.   
Your company’s name and a detailed description of your donation will be displayed at the event and printed in the auction catalog.  Additionally, you are welcome to submit business cards, brochures, or other promotional materials for the tabletop display at the event.  
To ensure that your item is included in our catalog, please be sure to submit your donation by December 15th, 2009.  
Thank you for your generous support of Open Window School.  If you have any questions, please email us at auction@ows.org or contact me directly.

Sincerely,

(Your name)

(Your telephone number)

(Your email address)  

6128 - 168th Place SE Bellevue, WA 98006; 425-747-2911
www.ows.org    auction @ows.org
